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ITOJIOKEHUE
o ¢dopMHpOBaHHH, BeleHHH, XPAaHEHHH M NMPOBEPKe JIMYHBIX /Ie/1 YY4eHHKOB
MKOY «ITupo206cKas cpeOHss1 WKoAa»

1. O0uHe MoJIo)KeHUus

1.1. Hacrosiiee ITonoykenune onpezenser TpeGoBaHus 1o 0pOPMIIEHHIO, 3aIT0JIHEHHIO (BeZJeHHIO)
W XPaHEHHUIO JIMYHBIX e/ YUEHUKOB, a TakKe perjiaMeHTHpPYeT 3Talbl U I10C/Ie[0BaTe/IbHOCTh
paboTtsl coTpyauukoB MKOY «ITupozoecKaa cpedHAsn wiKoaa» (Janee — MIKOJA) C JIMYHBIMU
Je/laMi YUYeHHUKOB.

1.2. Hacrosiijee ITonoxkeHue pa3paboTaHo B COOTBETCTBHU:

- ¢ denepanbHBIM 3aKOHOM OT 29.12.2012 Ne 273-®3 «O6 obpa3oBanuu B Poccuiickoit
®ezepaliuu»B JeHCTBYIOLeH pe/lakLivH;

~ ®epgepasbHbIM 3aKOHOM OT 27.07.2006 Ne 152-®3 «O mnepcoHajbHBIX JAHHBIX» B
AeHCTByIOIel peaKLuY;

- npuka3oM Munnpocseluenust Poccum ot 02.09. 2020 Ne 458 «O6 yrBepxxgeHnu ITopsiaka
rpHeMa rpakaaH Ha obyueHue 1o o6pa3oBaTe/IbHBIM IIPOrpaMMam HayaabHOro obiiero,
OCHOBHOrO 00111er0 ¥ cpegHero obuero o6pa3oBaHUs»;

- npuka3zoMm MuHo6pHayku Poccuu ot 12.03.2014 Ne 177 «O6 yrBepxxaeHuu ITopsiska u
YC/IOBUH  OCYLIeCTBJ/IHMs IlepeBOJila  Y4YEeHHWKOB W3  OJHOM  OpraHM3aliyH,
ocy1iecTBIIsIIoLIeH 06pa3oBaTe/IbHYIO esITe/IbHOCTh 1o 06pa3oBaTe/IbHBIM POrpaMMamM
Haya/JLHOro 00611]ero, OCHOBHOro obiiero u cpeaHero obiiero o6pa3oBaHus, B Apyrue
OpraHu3aiuu, OCYILeCTBJISIIOIIHe obpa3oBaTenbHYyI0 JAesaTe/IbHOCTb o
o6pas3oBaTenbHbIM NIPOrpaMMaM COOTBETCTBYIOLLMX YPOBHSI M HallpaB/IeHHOCTH»;

- YcraoM MKOY «ITuporoBckas cpennsisi obijeo6pasoBaTenbHast LLIKOJIa»;

— IIpaBunamu npuema B MKOVY «Iluporosckas cpefHssi LIKOJIa».

1.3. annoe ITono>keHre pa3paboTaHO C Lie/IbI0 peryiaMeHTalnyy paboThl C TMUHBIMHU JeflaMH
obyuaronuxcs IKO/bI U OIpe/iesisieT NMOpsJoK AeHCTBUH BCeX KaTeropuili paboTHHUKOB LIKOJIbI,
y4YacTBYIOLIMX B paboTe C BbIlLIEHA3BaHHOH JJOKyMeHTalleH.

1.4. JIuyHOe [eyi0 y4YeHHKa IpejcTaBiseT co60H WHAMBUAYaIbHYIO nanky (d¢aiia), B KOTOpo#
HaXOJATCs JOKYMEHTHI UJIY X 3aBepeHHble KOIHH.



1.5. JIuuHOoe [enio Be#eTCd Ha KaXKJOro yuyeHUKa WIKOJIbl C MOMEHTAa €ro 3auyrC/ieHdus U [0
OTUYMUC/IEHUS] YYEHHKA U3 LLKOJIbL.

1.6. Tlpu npueme pebGeHKa B ILKO/My CeKpeTapb NPUHUMAeT €ro [JOKYMEHThbl U TepefiaeT MX
KJIACCHOMY PYKOBOZMTEIIO /151 anbHelIero ()OpMUpPOBaHUs JIMYHOTO Jiejla yUeHUKa COr/IacHO
Hacrosuemy [losoxxeHuto.

2. ITopsajok popMupoBaHusi TUYHOIO Ae/ia NPU 3aUUC/IeHUH YYeHUKa

2.1. B nuuHOe feno yuyeHWKa BK/IaJbIBAIOT JOKYMeHThI, HeOOX0AuMBbIe 7Sl TIpreMa B ILKOIy B
COOTBETCTBUH C IyHKTOM 26 [Topsifka mprema Ha oOydeHHe 110 0Opa30BaTe/TbHBIM ITPOrpaMMam
Havya/JIbHOTO 0OIIero, 0CHOBHOTO OOIIero M cpegHero o0Iero oOpa3oBaHHs, YTBEP)KIEHHOTO
npukasom MuHnpocsemenuss Poccun ot 02.09.2020 Ne 458, mpepocTraBiieHHble POLUTE/IIMU
(3aKOHHBIMHY TIPeZICTAaBUTE/ISIMH) YUeHHUKa U/ TTOCTYTIAOIUM:

® KOMWIO JIOKYMEHTa, y/I0CTOBEPSIOIero JUYHOCTh POAUTENs (3aKOHHOTO TIpeZiCTaBUTe/Is)
pebeHKa WM MOCTYTIAOLIETO;

® KONWIO CBUZETeNbCTBA O pOXKAEeHHWW pebeHKa WM [OKyMeHTa, IO/TBepPKAAroIero
POZICTBO 3asiBUTEJIS;

® KOMNWIO JOKYMeHTa, TIOJTBEeP>KJAI0IIer0 yCTaHOB/IeHHe OTeKH W/ TIOTIeunTe/TbCTBa (TIpH
Heo0X0/IUMOCTH);

e KOIWIO /IOKyMeHTa O perrcrpalyy peOeHKa WM TIOCTYTAIOIIEro 10 MeCTy JKUTeIbCTBa
WA TI0 MeCTy TpeObIBaHMS Ha 3aKpervieHHOM TepPpUTOPUM WM CIIPaBKy O TIpHUeme
JOKYMEHTOB [i/1s1 0()OpM/IeHUs] PerCTpaLiu 110 MeCTy XKUTe/bCTBa (B C/ydae rpreMa Ha
oOyueHue pebeHKa WM MTOCTYTIAIOLLETO, MPO’KUBAIOIIEr0 Ha 3aKperyieHHON TepPUTOPHH,
WA B C/lyyae HWCMO/b30BaHHWsI TpaBa MpeUMYIeCTBEHHOro rpueMa Ha oOyueHHe TIO
obOpa3oBaTe/IbHBIM MTPOrpaMMaM Hauya/IbHOro 0011iero o6pa3oBaHus);

e cripaBKy ¢ MecTa paboTbl poguTersi(eii) (3akoHHOT0o(bIX) MpecTaBuTesi(eli) pebeHka (pu
Ha/TMYMH MTpaBa BHeOUepeHOTO WJIU NTepBOOYEPeHOTO TIpHeMa Ha 00yJeHue);

e KOMMWIO 3aK/IF0UeHUs TICUX0JIOr0-Me/IMKO-TIeJarornyeckoil KoMUccuu (TIpy Haluumm).

e [Ipu noceieHun ob11e06pa3oBaTebHOM OpraHU3aLyy U (U/IM) OUHOM B3aUMO/IeNCTBUM C
YIOJTHOMOYEHHBIMH  IO/DKHOCTHBIMU  JTUL]aMH  0011ieo0pa3oBaTe/lbHON  OpraHU3alin
poauTesib(1) (3aKOHHBIM(bIE) Tpe/cTaBUTeb(1) pebeHKa TMpeAbsB/seT(F0T) OpUTHHAIIbI
JIOKYMEHTOB, yKa3aHHbBIX B a03a1jax 2-5 HaCTOSIII[ETO MyHKTa, a TIOCTYTAIOIIUNA - OpUTHHAT
JIOKYMEHTa, YJJ0CTOBEepSIIOILIero JINYHOCTD MOCTYTIAIOIIero.

e Tlpu mpueme Ha oOyueHue Mo oOpa3oBaTeNbHBIM IPOTPaMMaM CpeJHero oOIero
obOpa30BaHMS TIPe/ICTAB/ISIETCS aTTeCcTaT 00 OCHOBHOM 00I1leM 00pa30BaHUM, BbIIAHHBIN B
yCTaHOBJIEHHOM TIOpsiJKe.

e 3agB/eHWe pOJWTeNel WM 3aKOHHBIX T[pe/CTaBUTe/le O TIpUéMe B  LIKOIY
yCTaHOBJIEHHOTO 00pasiia;

® BeJIOMOCTh TEKYIIMX OTMETOK, eC/ii 00ydYarol[uiicss MpUObLT B yUpeX/eHUe B TeueHue
yueOHOTO rojia (KpoMe oOydaroruxcsi 1, 2 KiaccoB);

2.2. B nuuHOe fie/io BK/IaJbIBAIOT MHBIE JOKYMEHTbI, pe0CTaBIeHHbIe POIUTEISIMU (3aKOHHBIMU
Tpe/ICTaBUTE/ISIMA) 110 COOCTBeHHOW WHHUIIMaTHBe. [lepeueHb [JOKYMEHTOB, MpeAOCTaBIeHHBIX
poauTensiMu (3aKOHHBIMU TIPe/[CTABUTEISIMUA) IOTIOTHUTEIbHO, BHOCUTCSI UMM COOCTBEHHOPYYHO
B 3asiBJIeHHE O [IPUEME B LLIKOJY.



2.3. B 1nyHOe f1e10 BK/Ia/IbIBAKOT KOITHIO ITPUKAa3a O 3aUMC/IeHUH YUeHHKa B LIKO0J1y, & TaKKe KOIHUU
JPyTUX NIPUKa30B, B KOTOPBIX YIIOMUHAETCS YYEHHUK.

2.4. B TeueHue roga B JIMUHbIe [ej/la YUEeHHKOB AO6aB]’IHIOTCH HOBBIE [TOKYMEHTBI, KOTOpPbIe
BHOCATCSA B OITMCh:

—  2-4-¥i KJ1acChl: 3asiB/IEHUs OT POJUTE/IEN U YUEHUKOB 0 BbIOOpe yueOHOro Kypca;

— 5-9-i1 k/lacchl: 3asB/EHUS] OT YYEHUKOB O BbIOOpe yueOHOro W 37eKTHBHOTO KYpCa,
aHKeTa 0 BbIOOPe YUeOHBIX, 3/IEKTUBHBIX KypPCOB, KOIHS TTACMIOPTa 00yYaroierocs;

- 10-% kacc: 3asiBleHHMe OT yYUYeHWKOB M pOJAUTe/ield O 3auuc/ieHUd ydyeHWKa B 10-i
KJ1acc, aTTectat 00 0CHOBHOM 0011jeM 00pa30oBaHuH, 3asiB/ieHHe O BbIOOPe TTPOQuIIs.

2.5. Pogurenn mipefoCTaB/silOT OPUTHMHA/IbI AOKYMEHTOB JJisl CHATHsA Komui. Eciu oHM Ha
MHOCTPaHHOM $I3bIKe — TO BMECTe C HOTapua/lbHO 3aBePeHHBbIM I1epeBO/IOM.

2.6. Kormuu AOKYMEHTOB 3aBePAIOTCA ITOAITMCBIO KJIACCHOI'O PYKOBOJUTEJIA U I1€UYaThHO LIKOJIBI.
3. HOPH]_IOK BeJ€HUA U XPAdHEHUSA IMYHbIX J1€/1.

3.1. JIuuHble Jena YUYEeHHWKOB BeAyTCS K/JAaCCHBIMM DYKOBOJAWTE/ISIMUA. 3allMCH B JIAYHOM Jejie
HeoOX0/IMMO BeCTH UeTKO, aKKypaTHO W TOJbKO (hHOJeTOBbIMU (CHMHUMH) YepHWIamH. [lo
OKOHUaHUM Ka)KJ]OTO Tojia Mo rpadoii «IMoANMUCh KIaCCHOTO PYKOBOJAWTES» MPOCTABJISETCS
reyarb LIKOJbI.

3.2. JInyHOe Jeyio 0/DKHO UMeTh HOMep, COOTBETCTBYIOLIUK HOMepYy B KHUre yyeTa [IBI)KeHHs
YUEHUKOB.

3.3. JluuHble Jena YUYeHUWKOB KaXZOro ksjaacca (opMupyroTcsi B OAHY TNanky. B mamnky
BKJIa/ibIBaeTCsl CITMCOK Kjlacca B an(aBUTHOM MOPsIZiKe C YyKa3aHUeM HoMepa JIMUHOTO Jena.

3.4. JlnuHble fjena pacro/iararoTcs B Narnke B anaBUTHOM MOPsIJKe.
3.5. JInuHoe f1e/10 JO/DKHO COZlepKaTb BHYTPEHHIOO OIUCH JOKYMEHTOB.

3.6. B muuHOe [je/10 yueHuKa 3aHOCATCs: o0Iue cBefjeHUs: 00 yueHMKe, JaHHbIe O Pe3ysbTaTax
MPOMEXXYTOUYHOM ¥ UTOTOBOM aTTecTal|yi, /le/laeTcsi 3aMeTKa O pellieHWH Melaroriueckoro coBeTa
10 UTOraM rojia (Haripumep, o NepeBo/ie yueHHKa B C/IeIyIOLIMI K1acc).

3.7. Ob6mue cBeseHusi 00 yUeHMKOB KOPPEKTHUDPYIOTCS K/IaCCHBIM DYKOBOJHUTENEM IO Mepe
W3MEeHeHUSsl [JaHHbIX.

3.8. B mamKy /WYHBIX Jle/l K/acca K/IaCCHBIM PYKOBOJWTENb BK/IAJbIBaeT CIHMCOK Kjacca C
yKa3zaHueM (aMUInM, UIMeHH, OTUeCTBa U HOMepa JIMYHOTO Jiesia. Eciy yueHuK BBIOBUT B TeueHHe
yueOHOro rozia, TO B CreLjHa/bHON Tpade fenaeTcs oTMeTKa 00 OTUMC/IEHHUM U YKa3bIBaeTCs
HOMep TIprKa3a 00 OTUHC/IeHnH .

3.9. HpI/I HCIIPpaB/JIEHWH OLIEHKU Oa€TCs ITOICHEeHWE, CTABUTCA MMeddTb U MOAINNCh AUPEKTOPA.

3.10. KiaccHbI pyKOBOMTE/TH B TeUeHWe Y4eOHOT0 To/la 3aroJIHsSIeT JTUYHOE /10 TBaXKIbI:



- B Hayajie y4eOHOTO rojila yTOUHsIeT CITUCOK Kjlacca, BHOCUT HeoOX0oauMble U3MeHeHUst
(ampeca, TeneoHbl, daMuIUM U T. [.), 3HAKOMUTCSI C JIMYHBIMU [JleJlaMU BHOBb
NPUOBIBIINX YUEHUKOB,;

—  I10 OKOHYaHWH y4eOHOT0 roZia IPOCTaB/ISIeT BCe OTMETKH 10 IPeIMeTaM B COOTBETCTBUH
C yueOHBIM IJIAHOM KJacca, 3alMChbiBaeT CBeIeHUSI O HarpaZax U TIOOL[PeHUsIX,
TPOCTaBJIIeT KOJIMYECTBO IPOINYILIeHHbIX YPOKOB, 3aBepseT BCe [aHHble IevaTrblo U
cJaeT JIMUHbIE Jje/ia 3aMeCTUTet0 AupeKTopa o Y BP, KypupytoiieMy Kiacc;

— B TeueHHe yueOHOro rojia U3MeHeHHsI BHOCSATCS ONIepaTUBHO 10 Mepe MOCTYTIeHHS.

3.11. ITo oOKOHUaHUH YueOHOTO Tofia B TMYHOM Jiefie e/laeTCs 3aIiCh:

—  yuuTesiaMU 1—4-X KJIaCCOB: «II€PEBEEH B ... Kacc»;

—  KJIaCCHBIMU PYKOBOAUTENSIMHU 5—8-X, 10-X K/1aCCOB: «IepeBeieH B ... K/1acc»;
—  KJIaCCHBIMU PYKOBOAUTENAMU 9-X K1acCOB: «OKOHUYM/I OCHOBHYIO LLIKOJTY»;

—  KJIaCCHbIMU pyKoBOAUTENSIMHU 11-X KnaccoB: « OKOHUM/I CPEHIOK0 LIKOJTY».

3.12. KnaccHble pyKOBOAUTE/H TTPOBEPSIFOT COCTOSTHHE JTMUHBIX /Ie/T eKeTOHO B CeHTsI0pe U Mae
TEKYII[ET0 I'o/la Ha Ha/lnure HeoOXOJUMBIX JOKYMEHTOB U UX aKTya/IlbHOCTb.

4. HOPH]_IOK BbI/IdYH JIMYHDBIX A€/ YUEHUKOB IIPHU OTYUUC/IEHUH U3 HIKO0JIbI

4.1. Brigaua TMYHOTO Jiesia POAUTENISIM YUeHHKa MPOU3BOAUTCS CeKpeTapeM Iocie 0QopMIeHUs
ero K/J1aCCHbIM PYKOBOZUTe/eM U IPOBepKU 3aMecTuTeseM AupekTopa 1o YBP, Ha ocHOBaHUU
3as1BJIeHUs POAUTeE/IeN 1 TIOATBEP KAeHHS IPUHUMAROILe 0Opa3oBaTesibHOM opraHu3anyu. [Tocie
W3/]aeTCs prKa3 00 OTUKMC/IeHnH yueHHKa.

4.2. TIpu Bbifiaue IMYHOTO Jlela CeKpeTapb BHOCHUT 3aMuch B andaBUTHOU KHUTE 00 OTUKUC/IEHNH,
a pPOJIUTe/I WM 3aKOHHBIe TpeJiCTaBUTe/IM YUeHUKa CTaBAT CBOKO MOJMUCH B rpade «0TMeTKa O
BbI/Iaue JINYHOTO Jiesia».

4.3. B ciyuasx, Korja OTUdC/IeHHe O(QOpPM/ISIETCS B TeueHHe yueOHOTO Tepuojia, K/IaCCHBIM
PYKOBO/JIUTEJIb COCTABJISIET BBIMUCKY TEKYIMX OTMETOK 3a JJaHHBIM [IepPUO/,.

4.4. Eum yueHWK TMpOJO/DKaeT oOydyeHHe B IIKOIe Tocae 9-ro Kjacca, TO BeJeTCs ero
nipexxHee MMuHoe fieno. Eciu yueHuk Oygaer mosydaTth cpefHee oOiriee obpa3oBaHue B ApYroi
obpa3oBaTe/IbHOM OpraHU3alvy, TO JTMYHOE JIeJI0 TIepe/laeTCsl B apXUB, a JIMIY, TIOTYYUBILEMY
ocHOBHOe 0011iee oOpa3oBaHue, 0O0pa3oBaTe/ibHOE yupeXx/eHue BbIjaeT aTTectaT 00 OCHOBHOM
o61eM obpa3oBaHUU.

4.5. JIuuHble fena, He 3aTpeOOBaHHBIE POAUTENSIMH, TIEPeIalOTCSl B aDXUB IITKOJIbI, T/le XPaHSITCS
B TeueHue TISITH JIeT CO JHSI OTUMC/IeHUsI yUYeHUKa U3 IIKOJIbI.

5. 3aK/1I0uMTe/IHbHBIE MOJJI0KeHHUS

5.1. Hacrosijee ITono)keHue O BeJeHUM JIMUHBIX fIe/T OOYYArOIIUXCS SIBJISIETCS JIOKAJTBHBIM
HOPMAaTHBHBIM aKTOM, MpUHHUMaeTcs Ha [leflaroruueckom coBeTe IIKOJIbI U yTBepKAaeTcs (Jinbo
BBO/IUTCS B [IEMCTBYE) TTPUKA30M IMPEKTOPA OPTraHU3al[|H, OCYIeCTBIISOIIel 00pa30BaTe/IbHYHO
[lesITe/IbHOCTb.



5.2. Bce u3MeHeHUs] U [OTOHEHUs, BHOCMMbIe B Hactosijee [losokeHue, ohOpMIISIOTCS B
MUcbMeHHOW (opMe B COOTBETCTBHMM [EMCTBYIOLMM 3aKOHO/aTeJbCTBOM Poccuiickoi
®epeparyu.

5.3. TMo/o)keHre O BeleHUU JIMUHBIX Jef o0ydJaromuxcs o01jeobpa3oBaTe/ibHOM OpraHu3alin
MIPUHUMAETCs] Ha HeOompe/le/IeHHbIM CpPOoK. V3MeHeHUss W [OTMOJHeHUs1 K [losioxkeHUro
TPUHUMAIOTCSA B TIOPsZIKe, TIpeAyCcMOTpeHHOM 11.5.1 HacTosiero [TosioxxeHus.

5.4. Tlocne mipunsitug [lomokeHus: (WM W3MEHEHWW U [IOMOJIHEHWW OTZAE/NbHBIX IyHKTOB U
pasZiesioB) B HOBOU pelaKkLuK MpeAblaylijasi peJjakliys aBTOMaTUUeCKy yTpaurBaeT CUIY.
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