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IpaBnia o6mena 1e10BBIMH MOAAPKAMH H 3HAKAMH /1€JI0BOT0 IOCTENPHHMCTBA
B MKOY «IIuporoBckasi cpeaHsisi HIK0J12»

1. O6mue noJioxkeHus s

1.1. IlpaBuna oOMeHa [ENOBBIMH MOJAPKAMH H 3HAKAMH EJIOBOTO TOCTEIIPUUMCTBA B
MKOYVY «Iluporosckast cpemnss mkona» (matee — IlpaBuia) pa3paGoTaHsl B COOTBETCTBHH C
nonoxeHussvu Koncrutynun Poccniickoit ®@eneparmu, ®enepamsHoro 3akoxa or 25 nexabpst
2008 r. Ne 273-@3 «O npoTHBOAEHCTBHYM KOPPYTIMH» U TIPUHATHIMH B COOTBETCTBHH C HMMH MHBIMH
3aKOHOAATE/IbHBIMH H JIOKAJIbHBIMH aKTaMH.

1.2. TlpaBuna onpesensior eauuble 1 Beex pabotaukoB MKOY «ITuporosekast CpeIHss
mKoNa» (Janee — Ydpex/enue) TpeGOBaHMS K JAPSHUIO M IIPHHSTHIO J1EOBBIX I0JaPKOB.

1.3. YupexkaeHue noaiepxusaeT KOpIopaTHBHYIO KyJIbTypY, B KOTOPOM €OBBIE TIONAPKH,
KOpIIOPaTUBHOE TOCTEIPHUMCTBO M IPE/ICTABUTENHCKHE MEPONPUSITUS PACCMATPUBAIOTCS TONBKO
KaK HHCTPYMEHT JUIS YCTaHOBIICHHS M TOJUIEP)KaHHUs JENOBBIX OTHOILIEHHH M KaK NPOSBICHHE
OOLIENPUHATOH BEXIIMBOCTH B XOJ€ ACATENLHOCTH Y UperkIeHHS.

1.4. Vupexnenue HMCXOOMT M3 TOTO, YTO JOATOBPEMEHHbBIE /EJIOBblE OTHOMICHHS
OCHOBBIBAIOTCS Ha IOBEPUHU U B3aUMHOM yBa)keHUH. OTHOIIEHHS, TP KOTOPHIX HAPYIIAETCS 3aKOH
U MpUHIMIB! J€I0BOI O3THKH, BPEAAT peIyTalMH YUpPeKACHHS M YECTHOMY MMEHH ero
PabOTHHKOB, U HE MOTYT OGECTEYHTh yCTOHYMBOE NOITOBPEMEHHOE Pa3BHTHE Vupexaenus.
Takoro poza oTHOWIEHUS HE MOTYT GBITh IIPHEMIIEMBI B IIPAKTHKE paGoThl Y uperx/IeHus.

1.5. Jleficteue IlpaBun pacmpocTpaHseTcs Ha BceX PaGOTHHKOB YUpeXIeHWs, BHe
3aBHCHMOCTH OT YPOBHS 3aHUMAeMOM JTOJKHOCTH.

1.6. lanneie [TpaBuiia nmpecieayroT cieayromue meiu:

- obecneyeHne eAMHOOOPA3HOr0 IOHMMAHHS POJIK H MECTa JENOBBIX TIONAPKOB, IEIOBOIO
FOCTENPHUMCTBA, MPEACTABUTENICKAX MEPOIPUSATHH B IENIOBOM IIPAKTHKE Y UPEeXkKICHHUS;

- YNpaBJIEHYECKOM M XO3SHCTBEHHON MEATENBHOCTH YUPEXICHHS HCKTIOUHTENHHO Ha
OCHOBE HAJNEKAUMX HOPM M IPABWI [EIOBOTO MOBEACHHS, OAa3HPYIOLIMXCS HA NPHHIIHIIAX
Ka4ecTBa MPEeI0CTaBICHHS YCIIYT, 3aIIUThl KOHKY EHIIHH, HEJOIYIIEHH KOH(MIMKTA HHTEPECOB;

- ONpEJIENeHHe eIUHBIX JUIS BCeX PabOTHHKOB YUpexJeHHs TpeOOBaHUH K JapeHHIO H
IPHHATHIO NIEJIOBBIX MOJAPKOB, K OPraHHU3allMK U yYaCTHIO B IPEJICTABHTEIHCKHX MEPOIPHATHAX;

- MHHHMH3HPOBAHHE PHUCKOB, CBSI3aHHBIX C BO3MOJXHBIM 3JI0yMOTpe6lieHHeM B 00JIACTH
TI0ZIapKOB, IPEICTABUTEILCKUX MeponpuaTuii. Hanbonee cepbe3HbIMU M3 TaKMX PHCKOB SIBIISIOTCS
ONAaCHOCTh TIOAKYIA M B3STOYHHYECTBO, HECHPABEMIHBOCTH 110 OTHOLICHHIO K KOHTpAreHTaM,
IPOTEKUHMOHU3M BHYTPH Y UpekIeHHUs.

2. TpeGoBanus, npexbsBIsieMble K 1eJ0BbIM NOAAPKAM H 3HAKAM /1€JI0BOT0
. rocTenpHHMCTBA

2.1. PaGoTHMKM VY4UpeXIEHHS MOTYT MONy4arh AENOBblE IOJAPKH, 3HAKH AEIOBOTO
TOCTENPHHMCTBA TOJBKO Ha OQHIMATBHBIX MEPONPHATHSX, IIPU YCIOBHH, 4YTO 9TO He
NPOTHBOPEYHT TPEGOBAHUAM aHTHKOPPYNIIMOHHOTO 3aKOHOATENBCTBA H HacTosuM ITpaBmam.

2.2. Topapky u ycTyru, NPUHAMaeMBIe HIIH [IPE0CTABIsEMble Y UpeskIeHHEM, IIepetaloTes
H MIPHHAMAIOTCS TOJIBKO OT MMEHH YUPEeXKICHHUs B LEJIOM, @ He KaK [I0JapOK MM TIepeaaya ero oT
OTZIENBHOTO pabOTHHKA.

2.3. [lenosble monapkH, KOTOpbe paGOTHHKH OT HMEHH YUpEXKICHHS MOLYT nepegaBaTh
APYTHM JIMIAM MM IPUHHMATh OT JPYTHMX JHMI[ B CBSI3H CO CBOEH TPYHOBOH IEATEIbHOCTBIO, a
TaKKe IPEJICTABUTENIBCKUE DPACXOJBl HA JIEIOBOE TOCTENPUMMCTBO JOJ/DKHBI COOTBETCTBOBATH
CIIEYIOIIHM KPUTEPUIM:



GBITH PAMO CBSI3HBI C YCTABHBIMHU LEJISIMHU JIEATEIBHOCTH Y UPEIKICHUS,

60 ¢ MAMSATHBIMH JaTaMu, OOWiIesMH, OOIEHAlMOHAIBHBIMA Ipa3JHAKAMH, HHBIMA
COOBITHSIMY;

GBITh PasyMHO 0GOCHOBAHHBIMH, COPa3MEPHBIMHU U HE SBJIATLCS MPEAMETaMU POCKOLIH;

He MpPECTABIATh COOOH CKpHITOe BO3HArPaXKIACHUE 33 yCIIYTY, nevictBue wiu Ge3ekcTBHE,
IOIYCTHTENBCTBO WM TOKPOBHTEIBCTBO, MPEJOCTABICHHE NPAB WM NPHUHATHE ONPEICTCHHBIX
pelieHuit, 16O MOMBITKY OKa3aTh BIMSAHME Ha IOJy4YaTens ¢ HHOM HE3aKOHHOW HJIM HEITHYHON
LeJIbIO;

He CO3aBaTh Ui TIOJTyYaTeNs 00s3aTebCTBa, CBA3AHHEIE C €ro CIYKCOHBIM TMOTOKEHHEM
WJIH UCTIONTHEHHEM CITyKeGHBIX (JODKHOCTHBIX) 00S3aHHOCTEH;

He CO37aBaTh PelyTAHOHHOrO PUCKA JUIS ENOBOr0 MMHIDKA YUpexK/IeHNs, PAOOTHHKOB U
MHBIX JIMI B CJIyYae pAacKphITHS MH(OpMAlMHM O COBEPLICHHBIX MOJApKaX M IOHECCHHBIX
IIpeACTABUTEIbCKHX Pacxoax;

He TIPOTHBOPEYUTH NPUHIHMIAM M TPeGOBAHHSM AHTHKOPPYMIMOHHOTO 3aKOHOAATENBCTBA
Poccuiickoit ®enepamuu, IlosoxeHHI0 00 AHTHKOPPYNLMOHHOH IIOJUTHKA B YupexieHuH,
KozeKkey STHKH M CITy»KeGHOro MoBeJeHHs pabOTHUKOB YUPEKICHUS OOIIENPHHATEIM HOPMaM,
MOpAJIH ¥ HDaBCTBEHHOCTH. !

2.4. JlenoBble TIOJAPKH, B TOM YHCIIE B BUJE OKA3aHUS YCIIyT, 3HAKOB 0COG0r0 BHUMAHUA K
y4acTHs B Pa3BEKATEIbHBIX H aHAJTOTMYHBIX MEPONPHATHAX HE JOJDKHBI CTABHTH MPHHUMAIOULYIO
CTOPOHY B 3@BHCHMOE IIOJIOKEHHE, MPUBOAMTE K BO3HMKHOBEHHIO KakuX-Tu00 BCTPEYHBIX
00513aTe/IBCTB CO CTOPOHBI TOJTydaTells WM OKa3biBaTh BIMAHAE HAa OOBEKTHBHOCTD €r0 JENOBBIX
CY)KACHHUM U PeIIeHHH.

2.5. CTOMMOCTh M TIEPHOAMYHOCTH NApPEHHs U IIOJTy4eHHs JENOBBIX IOJapKOB Wi
y4acTHs B MpPEJCTABUTENBCKHX MEPOIPHATHAX OJAHOTO M TOrO K€ JIMUA JOIDKHBI OTPEACIATHCS
ZIeN0BO HEOOXOAUMOCTEIO U OBITh Pa3yMHBIMH.

2.6. B xadecTBe IONApPKOB PAOOTHHUKH YUpPEXKIEHHUs JODKHBI CTPEMUTBCS UCIIONB30BATE B
MaKCHMATBHO JOMyCTHMOM KOJIMYECTBE CITyYaeB CYBEHHPbI, NMPEAMETHI M W3NS, HMCIOIIHAE
CHMBOJIUKY Y UPEIKICHHS.

2.7. Tlomapku ¥ yCIyrd He MOJDKHBI CTaBUTh IOJ COMHEHME MMHIDK HIH JCTOBYIO
penyTaLuio YUpe)kIeHHs UK €r0 paGOTHHKOB.

3. IIpaBa u 06s3aHHOCTH PaGOTHHKOB YUpeKIeHHsl NPH 00MeHe 1e/0BbIMH
N0JAPKAMH U 3HAKAMH J€JI0BOI0 roCTeNpUHUMCTBA

3.1. PaGOTHHKH, TpEACTABISAA HMHTEPEChl YUPEKIEHHs WX JCHCTBYs OT €ro HMMCHH,
JOJDKHBI COOJIEOATh TPAHMIIBI JOMYCTHMOIO IMOBEJCHHS NPH OOMEHE JENOBBIMU IOJApKaMH H
POSIBJIEHUH JISJIOBOTO TOCTENPUUMCTBA.

3.2. PaGoTHUKH YUpeKIeHHs BIpaBe AapUTh TPETHUM JIMLEAM H MOJTy4aTh OT HUX AC/IOBBIC
MOJApKH, OPTaHW30BBIBATH M YYacTBOBATh B IPEACTABHTENBCKAX MEPONPHATHAX, €CIH  3TO
3aKOHHO, DTHYHO M JENaeTcsi MCKIIOYMTENBHO B JIENOBBIX IEJNSAX, ONPEJIETICHHBIX HACTOAIIMMH
[TpaBunamu.

3.3. I1pu r00BIX COMHEHHAX B IPABOMEPHOCTH HJIH STHYHOCTH CBOHX JIeUCTBHI pabOTHUKH
Vupexaenus  00s3aHBI ~ [OCTaBMTb B HM3BECTHOCT  PYKOBOAWTEINA VupexxaeHus |
TPOKOHCYIFTHPOBATHCS ¢ HAM, TIPEXKIE YeM JIAPHTh HIIH [OTyYaTh OJapKH HIM y4acTBOBATH B TEX
W MHBIX TIPEICTaBUTEIbCKUX MEPOIIPHUSTHSX.

3.4. TIpu nmoTy9eHnH JeI0BOro T0/IapKa KM 3HAKOB JICIOBOTO rOCTENPUHMCTBA paboTHUKH
Vupexnenus o00s3aHbl NPUHMMATh MEPBl [0 HENONYIIEHHIO BO3MOXKHOCTH BO3HHKHOBEHH
KOH(IMKTa HHTEPECOB.

3.5. PaGoTHEKH Yupex/IeHus He BIpaBe HCIOJIB30BATh CIy)KeOHOE MOJIOXKEHHE B JIMIHBIX
[eJISIX, BKIIOYAsk HCIIOE30BaHMe HMYIIECTBA Y UPEXKICHHS, B TOM THCIIEC!

JUTSL TIOJTyYEeHHsI TTOJIAPKOB, BO3HATPAXKICHHS H HHBIX BBITOZ JUIsl CeOS IMIHO M APYTHX JIHI B
oGMeH Ha OKazaHHe YUpEeKIEHHeM KaKuX-THOO YCIyT, OCYIIECTBICHHs MO0 HEOCYIIECTBICHUS
Ompe/ieNIeHHBIX JeHCTBHI, TIepeiaun HHpopMaLuH, COCTABJISIOIIEH KOMMEPYECKYIO TalfHY

JUISl TIOJTyYeHHS TIOAPKOB, BO3HATPAXICHHS M HHBIX BBITO/ JUIsl Ce0s TMYHO M APYTUX JIHL( B
TpoIecce BeleH s el YUPeXK/ICHHS, B TOM YHCIIe, KaK JI0, TaK M MOCIIE IIPOBEICHUA [IEPErOBOpOB
0 3aKJIIOYEHHH TPaXKIaHCKO-TIPaBOBBIX J0TOBOPOB ¥ HHBIX C/IETIOK.

3.6. He nomyckaeTcs epeiaBaTh W NPHHEMATb MOAAPKH OT YUPEKACHHUS, ero paboOTHUKOB
¥ peJicTaBUTENel B BUJIE IEHEXKHBIX CPE/ICTB, KAK HATHYHBIX, TAK H Oe3HATHYHBIX, HE3ABHCHMO OT
BATIOTHI, a TAKXKE B QOpPME aKIMi FIIM HHBIX JIMKBH/IHBIX EHHBIX OyMmar.



3.7. PaborHukM V4peXIeHHs JOKHBI OTKA3bIBATHCS OT IPEUIOKEHUH, IOy deHHs
TOJIapKOB, OILIATBI UX PACXOAOB U T.IL., KOT/a MOXOOHBIE AEHCTBHS MOTYT IIOBJIHATH WM CO3/aTh
BICYATICHHE O BIMSHMM HA MCXOJI CHEJIKH, PE3yJIbTaT NMPOBEICHHs TOProB, HA MPHHHMAEeMbIe
VdpexIeHHeM peleHus 1 T.].

3.8. PaGoTHUK YupexIeHWs, KOTOPOMY TpH BBITOIHEHHH IOKHOCTHEIX OGS3aHHOCTEN
NpeIaraioTess TMOJApKH HIM HHOE BO3HArpaKJICHHe, KOTOphIE CIIOCOOHBI MOBIUSTH HA
TIOJTOTAB/IMBAEMbIE H/MIIM NMPHHHMAeMble MM DEIIEHHS I OKa3aTh BIMSHHE HA €ro neiicTsue/
GeszieiicTBHeE, HOJDKEH:

OTKa3aTbCs OT HHMX H HEMEUICHHO YBEIOMUTH DYKOBOMMTENS YUpeKAECHHS O (aKTe
IPE/UIOKEHHs  TONapKa (BO3HATP@KIEHUSA); HMCKIIOYHT JaibHEIe KOHTAKTEI C JIAIIOM,
IPE/UIOXKUBIIMM TOJAPOK HJIM BO3HArPa)KACHHE, €CIIM TOJNBKO 3TO HE CBSI3AHO CO CIIyXKeOHOM
HE0OXOXHMOCTEIO;

B Clly4ae, €C/IM NMOAApOK MM BO3HAIPaKIEHHE HE NPEeJICTAaBISETCS BO3MOMKHBIM OTKJIOHHTD
HIIH BO3BPATHTb, TNEPENaTh €ro C COOTBETCTBYIOUIEH CyXeGHOH 3amucKod I TPHHATHS
COOTBETCTBYIOIIMX MEP PYKOBOAMTENIO YUPEXKICHHS H IPOLOIDKHT paGoTy B YCTAHOBJICHHOM B
Ydpex/IeH!u NOpsi/IKe Hajl BOPOCOM, ¢ KOTOPBIM GBLT CBA3aH MOapOK HIIH BO3HarpaxieHue. s

3.9. B ciiyuae BO3HHKHOBEHHS KOH(MKTAa MHTEPECOB HIIM BO3MOKHOCTH BO3HHKHOBEHHS
KOH()/IMKTa HHTEPECOB TIPH IOJTYYEHHH JIeJ0BOTO TOJapKa MM 3HAKOB 1€T0BOTO FOCTENPUHMCTBA
paboTHHK Yupexaenus 06s3aH B HCbMEHHOM (pOPMe yBEIOMHTE PYKOBOIUTEIS YupexneHus.

3.10. PaGoTHHKAM YUpeKIEHHS 3aNpemaeTcs:

CaMOCTOSITE/IbHO NIPUHUMATE IIPEJUIOKEHUS OT OPraHM3alMi HIIH TPETHHX JIUI O BPYUEHHH
JICTIOBBIX ITOAPKOB U 00 OKa3aHHH 3HAKOB JIEJIOBOIO FOCTENPHIMCTBA,;

TpHHAMATE Ge3 COINIACOBAHUS ¢ PYKOBOIHMTENeM YUPeXKIEHHs JeOBBIE MOJAPKH M 3HAKH
ACTIOBOTO TOCTEMPUMMCTBA B XOJ€ IPOBEICHHS JENOBBIX IIEPErOBOPOB, NPH 3aKIIOUEHHH
AOrOBOPOB, & TAKKE B MHBIX CIIy4YasX, KOrjga MojoOHbIe JEHCTBUS MOTYT MOBIHATH MM CO3ATh
BIIEYATIICHHE 00 HX BJIMAHHH Ha IPHHUMAEMBIE PEIIEHHSI;

TPUHAMATE JIENIOBBIC TOJAPKH W 3HAKU [JENOBOTO FOCTENPHHMCTBA B XOJ€ MPOBENCHHUS
TOPrOB M BO BPEMsI IPSMBIX NIEPErOBOPOB [IPH 3aKIIIOYEHHH JOTOBOPOB (KOHTPAKTOB);

TPOCHTh, TpebOBaTh, BBHIHYXK/IATh OPraHW3allMH WIM TPETBHX JHIl JApPHTh WM JIHOO HX
POICTBCHHHKAaM JIJIOBBIC [OZAPKH M/MIM OKasblBaTh B HX TONB3y 3HAKH  JEJIOBOTO
rOCTENIPUMMCTBA;

NPHHUMATD TIOJAPKH B BH/IE HAIMYHBIX, OE3HATHYHBIX JICHEXHBIX CPEICTB, EHHBIX OyMmar,
JIParoleHHbIX METAJIJIOB.

3.11. Vupexnenne MOKET MPHHATH pElIeHHE 06 y4acTHH B 671aroTBOPHTETBHBIX
MEPONPUATHUSX, HATIPAB/IEHHBIX HA CO3/aHUE M YNIPOYEHHE UMUK YupexaeHus. [Ipu 3ToM miaH
¥ GIODKET y4acTHs B TaHHBIX MEPOIPUATHAX yTBEPIKIACTCS PYKOBOAHTENEM Vupexnenuns.

3.12. B cmydae OCymIECTBIGHHS CIIOHCOPCKHX, —OarOTBOPHTENBHBIX IporpaMm
Vupex/ieHne I0KHO NpeIBAPUTENBHO YIOCTOBEPHTBCS, UTO [IpeIoCTaBysieMas Y 4pexxieHHeM
noMoms He Gy €T HCTOIb30BaHa B KOPPYNIUHOHHBIX LEJISX X HHBIM HE3aKOHHBIM IyTeM.

3.13. Ilpn B3aMMOZEHCTBHH C JMUAMH, 3aHAMAIOLIHMH IOJDKHOCTH rocy/JapCTBeHHO
(MyHHIHIATBHOM) CITyKOBI, CIIElyeT PYKOBOACTBOBAThCS HOPMAMH, PEryIHDYIOIIAMH STHYECKHE
HOPMBbI H IIPaBHJIA CIIy’KeOHOTO MOBEICHHS IOCY IapCTBEHHBIX (MYHULMIATBHEIX) CITy KAIIHX.

3.14. Hencronnenue HacTosmmx IIpaBHI MOKET CTaTh OCHOBAHHEM JUIS NPHMEHEHHS K
pabOTHHKY Mep JMCHMILIHHAPHOTO, aIMHHHUCTPATHBHOTO, YTOJOBHOTO H rpaXk1aHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBHH C ICHCTBYIOIIMM 3aKOHOIATEIBCTBOM.

4. Obaacte npumenenus [paBua

4.1. Hacrosmme IlpaBuma mojmexar NPHMEHEHHIO BHE 3aBHCHMOCTH OT TOTO, KAKUM
00pa3oM IepesarTes 1e0Bble NONAPKH H 3HAKH Je/I0BOr0 FOCTENPHHUMCTBA: HAPAMYIO HIIH qepes
IOCPETHUKOB. o

4.2. Hacrosmue ITpaBuna sBisioTcst 06513aTeNbHEIME IS BCeX PaGOTHHKOB VupexneHus B
neproa paboThl B YUpeKIeHHH.



